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Research Assistant 

Position Description  
July 2021 

 
The Headington Institute seeks a talented, passionate, and committed individual for the position of 
Research Assistant. This position offers satisfying work in a collaborative and flexible small team 
environment.  The position can be 100% remote but may involve travel to the home office in 
Pasadena on a quarterly basis.  
 
The Headington Institute is a nonprofit organization providing psychological and spiritual support 
to humanitarian relief and emergency response personnel worldwide.  
 
Duties:  

 Score and Interpret Clinical Data: Use personality inventories and trauma assessments for trainings 
for aid workers going to high-risk environments and/or for pre-deployment resilience 
assessments.   

 Research Project Management: Coordinate ongoing and new research projects by submitting IRB 
protocols and managing data. This also includes managing existing database.  This includes 
pulling quarterly data from our online platform and entering it into SPSS database. 

 Data Analysis: Conduct a wide range of univariate and multivariate statistical analysis on 
Institute data.  

 Assisting with research papers and writing projects that involve research findings as assigned.   

 Writing articles on psychological topics related to target population needs; able to distill research and 
make it easily consumable for clients and the general public.  

 Grant Support: Prepare and then summarize data sets for grant reports, providing assessment 
reports when requested. 

 Program Management: support development of new ‘e-learning’ resources & courses and manage 
enrollment in current courses.  Respond to emails for requests for information or assistance; 
assign and manage “pre-deployment resilience assessments” for organizational clients.   

 Special Projects: Assume responsibility for special projects requiring creativity, autonomy, 
initiative, and resourcefulness. 

 Data Entry: Occasional workshop evaluations for research purposes, and grant funding reports.   

 
Qualifications:  

 Education: College graduate. Completed graduate level coursework in research methods and 
statistics required.  Strong working knowledge of statistical methods. Doctoral Psychology 
student preferred. 
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Qualifications cont.:  

 Experience: Position requires a working knowledge of statistical packages such as SPSS, R, 
Excel proficiency, and a familiarity with Qualtrics. Experience with personality assessments 
(especially the Five Factor Model of Personality) is a plus.   

 Personality: Mature, independent, reliable, good social skills and sense of humor.  

 
Other Information:  

Schedule: Flexible,12‐ 20 hours per week. 

Salary: $20‐ 25 per hour, depending on training and experience. 

Benefits: There is no benefits package included with position. 

Location: Headington Institute, Pasadena, CA.  However, remote work is likely and encouraged.    

Availability: Position to be filled Fall 2021.   

Supervisor: Dr. Scott Grover, Director of Clinical Services  

 

To Apply: 

If you would like to be considered for this position, please send an email to Dr. Scott Grover: 
Sgrover@headington-institute.org that includes both a current resume/CV and cover letter. Please 
also include a research writing sample if possible.  All materials must be attached as pdfs, any other 
formats will not be reviewed. 
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